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SUBJECT: SECVISIT LISBON - SECRETARIAL REQUIREMENTS 
REF: STATE 238176 

1. S/S SUPPORT REQUIREMENTS OUTLINED REFTEL REMAIN 
VALID WITH FOLLOWING MODIFICATIONS. 

2. FSO GEORGE WARD AND SECRETARY SHELLY SWITZLER WILL 
ARRIVE ABOARD SECRETARY'S AIRCRAFT. THERE WILL BE 

NO ADVANCE TEAM. 

3. FSO ASSIGNED TO S/S SHOULD MEET S/S TEAM AT AIRPORT. 

HE SHOULD HAVE WITH HIM ALL INCOMING CABLES AND 
NEWS TICKER ITEMS. COPY REQUIREMENTS FOR TELEGRAMS 
AND TICKERS ARE OUTLINED REFTEL. 

4. S/S OFFICE SHOULD BE LOCATED IN HOTEL AT A 
GOOD DISTANCE FROM SECRETARY'S SUITE. ALL OFFICES 
SHOULD BE WELL-LIGHTED, INCLUSING DESK LAMPS. 
KISSINGER 
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